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STUDENT HANDBOOK
Introduction

Welcome to Western Texas College!
We take pride in our students and our college and are pleased that

you have chosen to begin your college career at WTC.  We hope that your
college career will be rewarding and that your association with WTC
faculty, staff, and students will be enjoyable and enlightening.  We believe
that you are the most important person on our campus.  WTC faculty and
staff are here to serve your educational needs.

This Student Handbook was designed by the Student Services Office
to help you find out more about Western Texas College.  It is intended to
provide you essential facts about many aspects of college life.  It contains
important rules and procedures, academic and general information, details
on student services and facilities, activities and organizations, and academic
and career services.

We encourage you to review this Student Handbook and use it to
learn more about how you can be successful at Western Texas College.  If
you have questions or need additional information, please contact the
Associate Dean of Student Services located in the Administration Building.
Recognition and Accreditation

Western Texas College is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools (1866 Southern Lane,
Decatur, Georgia 30033-4097:  telephone number 404-679-4501) to award
associate degrees and certificates.

The college is also approved by the Texas Higher Education
Coordinating Board.  Western Texas College is a member of the American
Association of Community Colleges, Texas Association of Community
Colleges, and the American Association of Collegiate Registrars and
Admissions Officers.

A copy of the current accreditation standing is posted in the main
foyer of the WTC Administration Building.  Students or prospective
students who wish to review accreditation documentation may request this
file from the President�s Office.
An Equal Opportunity Institution

Western Texas College affirms that all persons shall receive equal
opportunities in accordance with their individual job-related qualifications,
without regard to race, creed, color, sex, national origin, age, religion,
veteran�s status, or disability.

Equal opportunities include, but are not limited to, employment,
upgrading, promotion, demotion or transfer, recruitment or recruitment
advertising, layoff or termination, rates of pay, and selection for training.



Equal Educational Opportunity
With respect to the admission and education of students, the

availability of student loans, grants, and scholarships, and to student
activities conducted on premises owned by the Scurry County Junior
College District, WTC shall not discriminate either in favor of or against
any person due to his/her race, sex, creed, color, national origin, age,
religion, veteran�s status, or disability.  Further, WTC does not discriminate
on the basis of sex in the educational programs or activities which it
operates, as required by Title IX.

For information about the policies of Western Texas College, contact
the Title IX Coordinator, Director of Human Resources at Western Texas
College, Snyder, TX 79549, 325-573-8511, or the Section 504 Coordinator,
Director of Human Resources at Western Texas College, Snyder, TX
79549, 325-573-8511.

In accordance with Section 504 of the Rehabilitation Act of 1973 (29
U.S.C. Section 794, as amended), college programs and activities shall be
conducted in such a manner that no otherwise qualified individual shall,
solely by reason of disability, be excluded from participation in, be denied
the benefits of, or be subject to discrimination under, any such program or
activity.

The Director of Human Resources is the Handicap Compliance
Coordinator as well as the Coordinator, Americans with Disabilities Act.
Western Texas College is in compliance with the Americans with
Disabilities Act.  Also, the counselors at Western Texas College may  be
contacted concerning special courses of study or facilities for the disabled.

A request for special assistance must be directed, in writing, to the
Director of Counseling Services, who, in turn, will formulate a procedure
for procuring the needed assistance.  Students who are physically disabled
and are enrolled, or will be enrolled, should contact the Texas Rehabilitation
Commission, Abilene Field Office, 3104 S. Clack Street, Abilene, TX
79606.

Western Texas College has adopted an internal grievance procedure
providing for prompt and equitable resolution of complaints alleging any
action prohibited by the U.S. Department of Justice regulations
implementing Title II of the Americans with Disabilities Act.  Title II states,
in part, that �no otherwise qualified disabled individual shall, soley by reason
of disability, be excluded from the participation in, be denied the benefits of,
or be subjected to discrimination� in programs or activities sponsored by a
public entity.

The Director of Human Resources has been designated to coordinate
ADA compliance, and complaints should be addressed in writing to that



office.  A copy of the ADA grievance procedure is available in the Business
Office in the Administration Building.

Students who feel they have been discriminated against on the basis of
race, color, sex, age, national origin, religion, veteran�s status or disability may
file a grievance with the Student Welfare Committee for relief.

The contact person for the grievance is the Associate Dean of Student
Services.
Mission Statement

Western Texas College is a comprehensive public community college
which provides open access and equal educational opportunity as it supports
the lifelong needs of a multicultural society. The college is committed to
educational excellence as it challenges students to reach their full potential in
developing critical thinking skills, communication proficiency, appreciation of
arts and culture, and an understanding of their role and responsibilities in a
democratic society.

Western Texas College will implement its purpose through institutional
goals. For each goal, it will develop and continually review objectives to   be
attained through specific systems and processes providing for the
following:

1. Pre-professional and general education courses leading to the
Associates of Arts degree and/or transfer to four-year colleges and
universities;

2. Technical-vocational programs leading to certification or the Associates
of Applied Science degree, and preparation of individuals for careers in the
business, industrial, and professional communities;

3. A program of distance learning instruction which is equivalent in quality
to main-campus instruction;

4. Training and retraining programs to prepare the workforce for current
and future technology, to provide opportunities for social and cultural growth
for the entire community;

5. Programs in adult basic education, English as a second language, and
developmental education to prepare students for success in college;

6. Student services which provide educational support, student activities
and athletics in a safe environment;

rbartels
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7. Support for educational programs, faculty, and students through library
and through media services and technology departments;

8. Institutional support services including, but not limited to, administration,
fiscal services, physical plant, resource development, auxiliary services, and
community services.
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Sources of Information
You�ll find detailed information in these other Western Texas

College publications.
WTC General Catalog
The annual catalog is an important source of information about the

college.  It includes general degree and course information.  Copies are
available in the Counseling office, in Admissions and online at wtc.edu.

Class Schedules
These booklets contain a listing of all course offerings, schedules and

time tables for classes for a given semester.  Class schedules are printed
three times a year for the fall semester, the spring semester, and the
summer sessions.  Schedules are available in the Office of the Registrar in
the Administration Building, in Counseling and on our website at wtc.edu.

Scholarship Brochure
This publication lists all available scholarship programs maintained by

Western Texas College and the Western Texas College Foundation.
Copies are available in the Student Financial Aid Office in the
Administration Building and online at wtc.edu.

Campus Parking and Traffic Regulations
This brochure details regulations governing traffic and parking of

motor vehicles on campus.  Copies are available at registration and from
the Office of the Registrar in the Administration Building and online at
wtc.edu.

Student Financial Aid Packet
This packet contains details on financial aid programs, requirements

and procedures for applying.  It is available in the Student Financial Aid
Office in the Administration Building online at wtc.edu.

Housing Policies and Guidelines
The housing handbook provides information, policies, and regulations

governing students living in on-campus housing.  It is available in the
Student Activities Office in the Student Center online at wtc.edu.

Student Guide
The information on programs, policies, and procedures published in

this Student Guide is crucial to students.  If you have doubts about your
understanding of this information, please obtain the appropriate publication
or contact a college official.  Information in this guide is accurate as of
April, 2006 and is subject to change without notice.



Where to go for information
Absences/Grades ---------------------------------------- Instructor
Make-up work ------------------------------------------- Instructor
Activities on Campus --------------------------- Student Activities
Admission Policies --------------------- Dean of Student Services
Adult Education Services ------------------ Workforce Education
Affirmative Action---------------------- Human Resource Office
Catalogs --------------------------------------------------- Registrar
ADA------------------------------------------------------ Counselor
Change of Address --------------------------------------- Registrar
Credit by Exam ---------------------------------Counselor/Faculty
Drop/Add------------------------------------------------- Counselor
Withdrawal ----------------------------------------------- Counselor
Change --------------------------------------------------- Counselor
Transferability ---------------------------------- Counselor/Advisor
Non-Credit Courses ------------------------ Workforce Education
Degree Information ------------------------------ Faculty Advisor
Graduation Information----------------------------------- Registrar
Graduation Regalia ------------------------ Dir. Student Activities
Emergencies --------------------------- Dean of Student Services
Foreign Student Services -------------------------------- Counselor
Grades Recorded and Released ------------------------- Registrar
Health Insurance ---------------------- Dean of Student Services
Housing, on and off-campus ---------- Dean of Student Services
I.D. Cards ------------------------------------------------- Registrar
Intramurals ---------------------------- Physical Education Office
Jobs, Scholarships, and Grants-------------- Financial Aid Office
Lost and Found --------------------------------- Student Activities
Meeting Rooms, Students ---------------------- Student Activities
Meeting Rooms, Other -------------------------------- The Center
Fees or Refunds ---------------------------------- Business Office
Posters on Campus ----------------------------- Student Activities
Financial Problems ------------------------- Financial Aid Officer
Personal /Scholastic Problems---------------- Counseling Center
Residency Classification -------------- Dean of Student Services
Senior Citizens --------------------- Scurry County Senior Center
Student Organizations -------------------------- Student Activities
Testing (THEA, CLEP, aptitude, etc) -------- Counseling Center
Veterans Affair-Veterans Officer, Scurry County Senior Center
For more information look online at wtc.edu.



Student Records
Western Texas College is bound by the Texas Open Records Law,

The Family Educational Rights and Privacy Act of 1974, and institutional
procedures in determining access to or the release of student records.

Student records are maintained in the following areas:
1. Academic Records

a. Admissions and Records office
b. Department and Faculty Advisor Offices
c. Continuing Education Office
d. Counseling Center

2. Student Affairs Records
a. Student Services Office
b. Counseling Center

3. Financial Records
a. Business Office
b. Financial Aid Office
c. Special Needs Office

A student�s educational record normally consists of the following
academic information:  transcripts of courses taken, grades earned,
semester grade point average, cumulative grade point average, Texas
Higher Education Assesment (THEA) score information, admission
application, transcript and certificate evaluations, and tuition classification
information.

Release of Information
Other than directory information, which may be released to the

general public without the consent of the student, the college will not permit
release of educational records of currently enrolled students without the
student�s written consent.  This consent must be signed and dated by the
student, and must indicate which records are to be released, the purpose of
the release, and the name of the agency to whom the records will be
released.

A student may request that all or part of directory information be
withheld from the public by making a written request to the Registrar�s
Office during the first twelve (12) class days of a fall or spring semester,
or the first four (4) days of a summer term.  This request will apply only to
the current enrollment period.  The following is considered directory
information:

1. Name
2. Date and place of birth
3. Current and permanent address



4. Telephone listing
5. Major and minor
6. Current class schedule
7. Number of hours enrolled for current semester
8. Classification
9. Marital status
10. Participation in officially recognized activities and sports
11. Weight and height of members of athletic teams
12. Dates of attendance
13. Degrees and awards received
14. All previous educational agencies or institutions attended

Generally, the college will grant access to or release of records only
to students, since the rights given to parents transfer to the student when
he or she attends a postsecondary educational institution.  Parents of a
dependent student can obtain release of that student�s record with proof of
dependency.  Transcripts and grade reports pertaining to a student or
former student will not be released if the student or former student has an
outstanding debt.

Only educational records originating at WTC will be copied for
students.  Documents submitted by or for the student in support of an
application for admission or for transfer credit will not be returned to the
student nor sent elsewhere on request; for example, a transcript from
another college or high school record will not be sent to a third institution or
given to the student.

Review of Records
Students are entitled to review information contained in their

educational records.  Any student who desires to review his or her record
may do so upon request to the appropriate office immediately responsible
for the record, and upon completion of a review request form.

Challenge to Accuracy of Record Keeping
Any student who desires to challenge the accuracy of his or her

records should follow the procedure outlined as follows:
Informal Review: Follow the procedure as outlined for Review of

Records.  A college official will summarize the action taken on the review
request form.  This should be signed and dated by the review official and
maintained in the student�s record.

Formal Review:  If the informal review does not clarify the
accuracy of record keeping, the student may request a Formal Review.
The Dean of Academic Instruction will chair and appoint a committee to
hear challenges concerning academic records.



Financial Obligations
All tuition and fees are due upon registration.  All insufficient checks

or debts owed to the college must be cleared within five (5) working days.
Failure to do so will result in involuntary withdrawal of the student.

Hold Placed on Record
A hold is placed on a student�s grades and/or transcript when he or

she fails to resolve financial obligations with the college.  The hold remains
in effect until financial obligations have been resolved.

Transcript Service
Students may request copies of their academic records accumulated

while at Western Texas College as well as the work transferred to the
college.  There is no charge to the student.  All transcripts must be
requested by the student and all requests must be made in writing.

Transcript requests cannot be honored from those students whose
financial records at this college are not clear.

Student Rights and Responsibilities
Student Rights
Western Texas College recognizes that students are both citizens and

members of the college community and neither gain nor lose through their
student status any of the rights or responsibilities of other citizens.  WTC
students are subject to the same federal, state, and local laws as non-
students.  As members of the college community, they are also subject to
the rules and regulations of the college.

Student Grievances and Complaints
Information is available online at http://www.wtc.edu/

applications.forms/complaint.pdf or in the Counseling Center.
Freedom of Inquiry and Expression
Students are guaranteed the freedom of discussion, inquiry and

expression, both publicly and privately, in the classroom and through
speakers sponsored through student organizations.  They are subject to all
city, state, and federal law, as well as WTC regulations, which pertain to
those freedoms.

Freedom of Responsible Press
The college supports the concept of a student press that adheres to

the principles of responsible journalism.
Right to Distribute or Post Printed Materials
Students are permitted to distribute or post handbills, posters, or

similar printed information in compliance with the college�s posting policy.



Right to Solicit
Upon approval of the Director of Student Activities, students are free

to solicit to sell merchandise or services, or to obtain contributions for
approved clubs and organizations.  Proceeds must be used to fulfill the
purpose of the club or organization.

Right to Assembly
Students have the right to assemble peacefully as long as the rights of

others are not restricted and the normal functions of the college are not
disturbed.

Equal Rights
All students are entitled to equal rights under the affirmative action

and equal opportunity laws.  Students are also protected against unjust or
biased academic evaluation, but at the same time, they are responsible for
maintaining standards of academic performance established for each
course in which they are enrolled.

Freedom from Improper Disclosure
Information about student views, beliefs and political associations

which faculty and staff acquire in the course of their work as instructors,
advisors and counselors are confidential.  Academic, financial aid and
disciplinary records will not be released to anyone outside the college
without the student�s written authorization.  Transcripts shall only contain
information about academic status.

Freedom to Examine Records
Students have the right to examine, with an authorized staff member,

their own personal records.

Student Conduct
Western Texas College is committed to equitable, civilized, and

concerned treatment for all individuals without regard to race, color,
national origin, gender, creed, disability, or age.  As a member of the
academic community, college students enjoy privileges and share the
obligations of the larger community of which the college is a part.  Students
are entitled to the privileges which accrue to them by virtue of their
membership.  These privileges carry with them the obligations of
responsible citizenship.  Freedom of discussion, inquiry, and expression is
fostered by an environment in which the privileges of citizenship are
protected and the obligations of citizenship understood.

The purpose of this section is to define the procedures, regulations
and policies by which the social conduct of WTC students will be



evaluated.  When a student enrolls at Western Texas College, it is assumed
that the student accepts the rules and regulations prescribed by the college.
It is the student�s obligation to become familiar with the standards of
conduct.

Each Person Has Worth and Dignity
It is imperative that students continue to learn to recognize,

understand and celebrate human differences.  Colleges can, and must, help
their students become open to the differences that surround them: race,
religion, age, gender, culture, physical ability, nationality, and lifestyle.
These matters are best learned in collegiate settings that are rich with
diversity, and they must be learned if the ideals of human worth and dignity
are to be advanced.

Bigotry Will Not Be Tolerated
Any expression of hatred or prejudice is inconsistent with the

purposes of higher education in a free society.  If bigotry exists in any form
in the larger society, it will be an issue on the college campus.  Therefore,
Western Texas College is committed to creating conditions where bigotry is
forthrightly confronted.

Students are Responsible For Their Own Lives
Students learn responsibility when they bear the consequences of

their actions and inactions in an environment marked by caring and
support.

Minor Offenses
Initial violations of student conduct statutes may result in a warning,

restriction, community service or fine.  As incidents are cumulative,
subsequent minor offenses may result in disciplinary probation.

Major Offenses
Violations of the student conduct statutes that are in violation of

Texas State Penal laws, particularly related to personal injury or property
damage in excess of $200.  Repeated minor offenses may result in major
offense sanctions.

Student Misconduct
Conduct which reflects adversely upon the student or the college will

result in disciplinary action.  Examples of misconduct include but are not
limited to the following:

Alcoholic Beverages
Violations include the possession or use of alcoholic beverages on the

college campus or while representing the college on an off-campus trip or
activity.  Violation may also occur when a student�s conduct is adversely
affected by the consumption of alcohol.



Animals on Campus
Animals are not allowed in any college building except when needed

for instruction or where needed by a handicapped employee or student.
Animals on campus must be on a leash or be otherwise under the direct
and positive control of the owner.

Anonymous Activities
The conduct or participation in such activities as threatening or

obscene letters, disturbing telephone calls, bomb threats and false alarms
by unknown persons.

Classroom Conduct
Failure to comply with lawful direction of the classroom teacher

relative to maintaining good order is considered misconduct on the part of
the student.

Disruptions
The use of force or violence or tactics which cause obstruction or

disruption of teaching, administration, disciplinary procedures or college
authorized activities on college premises or the use of language or behavior
calculated to provoke or disrupt.

Distribution of Literature, Advertising, Selling or Solicitation
Selling and soliciting is only permitted on the campus with official

authorization.  No solicitation of students, faculty, or staff members by
personal contact by distribution of advertising leaflets or handbills to
promote sales is permitted on the Western Texas College campus or in
college buildings, residence halls or Student Center without prior approval
of the Director of Student Activities.

Failure to Comply With Official Directives
Failure to comply with lawful directives of college officials acting in

the performance of their duties.
Falsification of Records
Knowingly furnishing false information to the college or forging,

altering, or making unauthorized use of a college document, record or
identification.

Fighting or Physical Abuse
The use of physical violence against another person or the threat to

do so.
Financial Irresponsibility
The demonstration of financial irresponsibility relative to such matters

as bad checks or failure to pay debts both on and off campus.
Firearms, Fireworks, and Explosives
The unauthorized possession or use of firearms, fireworks, or



explosives of any description on college grounds or property, including
residence halls is prohibited.

Food and Drinks
Food and drinks are not permitted in classrooms, laboratories, shops,

the theater, library, and other designated areas on campus.
Gambling
Gambling of any form as prohibited by state law on college grounds

or property, including college residence halls.
Illegal Drugs or Narcotics
The use, possession or transfer of any illegal narcotic drug, medicine

or chemical compound.
Illegal Sale of Books
The selling of books belonging to another person, organization, firm or

institution.
Lewd, Indecent or Obscene Conduct
Lewd, vulgar, indecent or obscene conduct or expression on college

property or function of campus identified with Western Texas College.
Misuse of Student Identification Card
The use of student identification card by anyone other than the

person to whom it is issued.  Failure to present or relinquish student
identification card to a member of the faculty, staff or administration.

Smoking and Smokeless Tobacco
Smoking and/or the use of smokeless tobacco is strictly prohibited in

all buildings on campus.
Student Dress
Reasonable standards of decency apply to the college community.  In

all academic buildings, classrooms, offices, the Student Center, and dining
facility, students are required to wear shirts and shoes.

Theft
The removal of property belonging to the college or another person or

the possession/transfer of such property.
Unauthorized Entry
The unauthorized entry of college buildings, offices, or facilities.
Unauthorized Possession of Keys
The possession by students of keys to college buildings or facilities

that have not been issued by an authorized college official.
Vandalism
The willful malicious destruction, damage or defacing of property

whether it belongs to the college or another student.



Violation of Local, State or Federal Law
Any action, event or group of events which provides grounds for a

charge or violation of local, state, or federal laws or college regulations.
Visitation in Residence Hall
Visitation is from 12pm to 12 am Monday - Thursday and Sunday.  From

12pm to 2am Friday and Saturday.  Fines will be imposed for violations.
Penalties for Misconduct

Penalties for misconduct include, but are not limited to the following,
as determined appropriate by the Associate Dean of Student Services.

Warning or Reprimand
All offenses that may be punishable by reprimand or warning shall be

regarded as minor offenses.  Reprimand may include, but is not limited to,
counseling with or writing a letter to the student.  Fines may also be
imposed.  These actions are cumulative and are considered official college
actions recorded in the Student Services Office.

Restriction
It may be determined that a student should be restricted from

specified campus facilities as a part of disciplinary action.
Community Service
A student may be assigned to do additional class work or other

community service jobs on campus, as determined by the Associate Dean
of Student Services.

Disciplinary Probation
Any offense leading to disciplinary probation is regarded as a major

offense.  Disciplinary probation is applied for a stated period with or
without specified restrictive conditions.  Restrictive conditions may include
but are not limited to: removing the right of the student to receive any
college award, scholarship, or financial aid; to occupy a position of
leadership in any college or student organization or activity; to operate a
motor vehicle on campus.  The student is required to show appropriate
changes in attitude and behavior during the probationary period.

Disciplinary Suspension
Any offense leading to disciplinary suspension is regarded as a major

offense.  Suspension is normally for a stated period, but never less than the
remainder of the semester in which the offense is committed.  During
suspension, the student shall not attend classes; participate in any college
related activity; be on campus for any reason except for readmission.  The
status of suspension will appear on the student�s transcript.  Readmission
on probation will be granted after the suspension period.



Expulsion
Expulsion is the permanent removal from Western Texas College

with no opportunity for readmission.  Expulsion shall be used only in cases
of extreme misconduct.

Removal From College Housing
In certain instances, The Associate Dean of Student Services may

remove a student from college housing and allow him or her to continue
attending classes.

Disciplinary Bodies and Their Functions
At Western Texas College, alleged offenses of students will fall under

the primary jurisdiction of one of four campus bodies or officials: Traffic
Appeals Committee; Residence Hall/Apartment Supervisors; Associate
Dean of Student Services; and the Student Welfare Committee.  The
jurisdiction and function of each group is outlined below.  Appeal
procedures are limited to major offenses, which result in the imposition of a
disciplinary suspension or probation.

Traffic Appeals Board
The Traffic Appeals board has jurisdiction over all traffic offenses at

the Western Texas College campus.  Appeals to this board must be
submitted to the Director of Student Activities within three days of the
offense.  Any reinstatement fee must be paid within one week of the
violation.  The rulings of the Traffic Appeal board are final.  For cases
involving continued abuse of campus parking or traffic regulations, the
Associate Dean of Student Services is the final decision authority.

Residence Hall/Apartment Supervisors
All alleged minor offenses occurring in the Residence Halls or

Apartments whether by a visiting person or a resident, are reviewed by the
residence hall/apartment supervisor.  He/She has the authority to assess
disciplinary measures or refer the case to other authority, including local
law enforcement personnel.

Associate Dean of Student Services
The Associate Dean of Student Services has the overall responsibility

for conduct of Western Texas College students.   He/She will make
decisions and determine disciplinary action for minor offenses, and is the
final authority in such cases.

Student Welfare Committee
Major offenses will be referred to the Student Welfare Committee for

review when suspension is a possible sanction.  The committee will be
composed of a faculty chairperson and six members (four faculty members
and two students).  The students shall include the Student Body President



and one student appointed by the Chairperson of the committee.  The
Associate Dean of Student Services will be responsible for the following
relative to the hearing before the Student Welfare Committee.

(1) Notify the accused, the committee members, and all witnesses of
the date, time and place of the hearing at least three days prior to the
hearing.  Notice to the accused must include specific charges and potential
sanctions.

(2) Notify the accused of his/her right to an advisor of his/her choice
(to advise, but not otherwise participate in the hearing) and his/her right to
bring any students, faculty, or parents as supporting witnesses.  Notify the
accused of all witnesses against him/her, allow documentary evidence, and
inform the accused of his/her right to cross-examine each witness.  Also
inform the student that he/she does not have to testify in his/her own
behalf, but may be cross-examined if he/she does not testify.

(3) Conduct a thorough investigation and obtain evidence and
witnesses to present such at the hearing.

(4) Advise, in writing, students who are assessed disciplinary
suspension by the Student Welfare Committee their right to appeal and the
appropriate procedure to initiate the appeal.

Appeal
The Student Welfare Committee will be the final jurisdictional body in

all cases except for those where disciplinary suspension is assessed.
Appeal of Student Welfare Committee decisions is to be made in writing to
the President of the College within ten (10) days of the board�s decision.
This request for an appeal must include the basic nature and reason for the
appeal as well as the students� own suggestions for resolution and
expectation of the appeal.

The Student Welfare Committee may also hear complaints or
concerns relating to the welfare of students, and make recommendations to
the appropriate Dean regarding their findings.

Discrimination
If you have reason to believe that you, as a student, have been

discriminated against on the basis of sex, color, race, national origin, age, or
handicap, you should address your grievance in a letter to the chairperson
of the Student Welfare Committee.  A hearing will then be set to review
your grievance.  Appeals follow the same process as in a disciplinary
hearing.

Status of Students Awaiting Disciplinary Action
Normally, disciplinary penalties shall not begin until time for appeal

has elapsed without an appeal having been made or the entire appeal
process has been exhausted.  However, should, in the judgement of the



Associate Dean of Student Services, the physical or emotional well-being
of the student or of other students or members of the faculty and staff be
endangered, the student shall be temporarily suspended
Health, Safety and Security

Drug and Alcohol abuse Policy
The Drug-Free Schools and Communities Act Amendments of 1989,

Public Law 101-226, require that students, faculty and staff be aware of
the Western Texas College program designed to prevent the unlawful
possession, use, or distribution of illicit drugs and alcohol by its students and
employees on school premises or as a part of any of its activities.  Western
Texas College recognizes that drug and alcohol abuse is a persistent social
and health problem of major proportions in our society.  Members of the
college community, as members of the greater society, may have social,
environmental and personal characteristics which could foster such abuse.
Western Texas College is committed to taking positive steps to address
drug and alcohol abuse through education, treatment and enforcement.

Alcohol
The college prohibits possession and/or consumption of alcoholic

beverages on campus.
Controlled Substances (Drugs)
Western Texas College requires that all students and employees be in

compliance with all local, state, and federal laws regarding controlled
substances to include, but not limited to their use, sale, possession, or
manufacture.

Western Texas College Sanctions
All students and employees are expected and required to obey the

law, to comply with Western Texas College rules and with directives issued
by an administrative official in the course of his or her authorized duties.
Students and employees are expected to observe standards of conduct
appropriate for an academic institution.

When the standards of conduct regarding alcohol and drugs are
violated, Western Texas College will impose at a minimum the following
disciplinary action:

a.) admonition and warning;
b.) formal written warning;
c.) fines or loss of privileges;
d.) formal disciplinary probation;
e.) suspension; or
f.) dismissal.



College imposed sanctions are additional to any legal actions taken by
local, state or federal authorities.

Texas Legal Sanctions
Students and employees found in violation of any local, state or

federal law regarding the use, possession or distribution of alcohol and
other drugs (as defined by the Texas Health and Safety Code, Subtitle C.
Substance Abuse Regulations and Crimes) will receive the full legal
penalty in addition to any appropriate College disciplinary action.

Referral Services
Western Texas College strives to provide students and college

employees with a confidential source of help when dealing with drug or
alcohol abuse or addiction problems.  Information is available in the
Counseling Center.  Additionally, the college seeks to promote activities and
programs with student support to focus campus attention on the problem of
drug and alcohol abuse.

Drug and Alcohol Abuse Counseling Services
Alcoholics Anonymous ----------------------------------- 573-2101
Lubbock MHMR ------------------------------------ 806-766-0310
WTC Counseling Center -------------------------- 573-8511 x 313
Charter Plains Hospital---------------------------- 1-800-692-4606
Additional information both on the effects of specific drugs and

alcohol and drug counseling resources in the surrounding areas is available
in the Student Services Office or the Counseling Center.

Communicable Diseases
Western Texas College recognizes that students or employees with

communicable diseases may wish to engage in as many of their normal
pursuits as their condition and ability to perform their duties allows,
including attending classes or working.  Since these students or employees
are able to meet acceptable performance standards, and medical evidence
indicates that their conditions are not a threat to themselves or others, the
administration of the college should be sensitive to their condition and
ensure that they are treated consistently and equally with other students
and employees.

At the same time, Western Texas College has an obligation to provide
a safe environment for all students and employees.  A student or employee
with a communicable disease is required to report the condition to his or
her immediate supervisor or to the Student Services Office, as appropriate.

Every precaution should be taken to ensure that a student�s or
employee�s condition does not present a health or safety threat to others.
The fact that a student or employee has a communicable disease does not



relieve that individual of the requirement to comply with performance
standards as long as he or she is enrolled in classes or remains employed
with the college.  All efforts will be made to protect the student�s or
employee�s right to confidentiality.

Emergencies and Safety Regulations
The office of Student Services is the central reporting location for all

emergencies.  All emergencies are reported in person or by dialing 204.
After normal duty hours, or during the weekend dial 326 for Campus
Police, or 911 for the Snyder Police Department.

Each member of the faculty and staff of Western Texas College is
familiar with the procedures to be followed in the event of an emergency.
If an emergency does occur, students will follow the directions of faculty
and staff.

Phone Calls and Messages
Only emergency messages can be transmitted to students who are in

class.  These must be handled through the Student Services Office.
Campus Security
Every effort is made to assure student safety.  Campus security is

provided through the Campus Police Department.
Parking and Traffic Regulations
All students and employees are required to register their vehicles and

display a current parking permit.  You may obtain a parking permit and a
brochure detailing parking and traffic regulations at the Registrar�s office
located in the Administration Building.

Parking control at Western Texas College is designed to provide a
central parking area for as many students as space permits.  Permits are
issued on a �first-come� basis.  Please direct all questions or problems
arising from parking and traffic to the Dean of Student Services.

Handicap Facilities Map
Facilities for handicapped access are clearly marked on campus.  If a

student requests assistance in planning a route, he/she should contact the
Director of Fiscal Services located in the Administration Building.

Sexual Harassment
It is the policy of Western Texas College to maintain an academic

and working environment free from all forms of harassment and to insist
that all students are treated with dignity, respect, and courtesy.  It is
obvious from the college policy that any comments or conduct relating to a
person�s race, religion, age or ethnic background that fail to respect the
dignity and feelings of the individual are unacceptable.  It should be equally



obvious that this policy extends to comments or conduct of a sexual nature,
where such behavior tends to threaten or offend any student.  Any
behavior toward any student by an instructor, supervisor, or other student
that constitutes unwelcome sexual advances, requests for sexual favors, or
the display of derogatory posters, cartoons, or drawings and other verbal or
physical conduct of a sexual nature will be considered sexual harassment
when:

1. Submission to such conduct is made a condition of a student�s
employment or classroom evaluation;

2. Submission to or rejection of such conduct by an individual is used
as basis for academic or employment decisions affecting such individual;

3. Such conduct has the purpose or effect of interfering with an
individual�s class performance or creating an unfriendly or offensive work
or learning environment.

Western Texas College recognizes that employees and students of
both sexes work together and communicate.  Although there is no absolute
definition of conduct that constitutes sexual harassment in every case, all
Western Texas College employees and students are asked to conduct
themselves according to the guidelines set forth above.  The college will
not tolerate any conduct that fails to comply with the letter and spirit of
these guidelines.

Procedures for Reporting Incidents
Any student believing that he or she has been the object of

harassment should report any such incident to the Dean of Student
Services.

Administrative Responses to Reported Incidents
Every reported incident of sexual harassment will be thoroughly and

promptly investigated with the cooperation of the student, and the
administration shall respect the confidences and sensitivities of all persons
involved in the incident.  The concerned student will be afforded protection
from retaliation, and the results of any investigation shall be promptly
communicated to the employee.  Where charges of sexual harassment are
substantiated, appropriate corrective action will be taken.  Appropriate
action might range from counseling to termination, depending on the nature
and gravity of the situation.

False or malicious reports will subject concerned student to
appropriate action.  Appropriate action in this case will range from
counseling to expulsion from Western Texas College.



Academic Terms You Should Know
Academic Year: The period of the annual session, exclusive of

summer school.  It is divided into two semesters and extends from late
August through the middle of May.

Activities, Extracurricular: Activities that are part of student life
generally considered to benefit the student, but that are not part of the
curriculum.  These include intramurals, dances, clubs, etc.

Admission: Acceptance of a candidate for enrollment at the college.

Audit: To enroll for informal instruction only.  The student attends
class or classes without credit.

Certificate: A document showing satisfactory fulfillment of the
requirements of a particular program of study.

Classification: Student�s status in respect to progress toward the
completion of his or her curriculum � freshman or sophomore � usually
based upon the number of hours or courses to his or her credit at the time
of any given registration.  (Freshmen: 0 � 29 hours; Sophomore: 30 � 64
hours)

Course: Organized subject matter in which instruction is offered
within a semester and for which credit toward graduation or certification is
usually given.

Course Credits: The semester hour is the unit of credit and is
defined as the amount of credit given for one lecture hour a week for
sixteen weeks or  its equivalent.  A lecture class meeting three hours a
week, therefore, counts three-semester hours credit to a course.  Three
hours of carefully planned and supervised laboratory work are equivalent
to one hour lecture of recitation.

Course Load: The number of semester hours the student is
permitted to schedule in a given semester, usually 15-17 hours during the
fall and spring semesters and 1-9 during the summer semester.  Any
student wishing to take more than 19 hours must get approval for
an overload by the Dean of Academic Instruction or the Dean of
Workforce Education.



Course Prerequisites: The preliminary requirement that must be met
before a course can be taken.

Curriculum: A body of courses required for a degree or constituting a
major field of study.

Degree, Associate: A title conferred upon students by a college,
university, or professional school upon completion of a unified program of study,
ordinarily a two-year program.

Elective: Any of a number of courses that a student is allowed to select.
A course not required in the curriculum is called a free elective.

Freshman: A student with fewer than 30 hours of credit at the beginning
of a semester.

Full-Time Student: The classification given students who are pursuing
12 semester hours of credit at the beginning of a semester.

Grade Point: The numerical value assigned to each grade a student
receives to provide a more exact determination of his or her scholarship.
Every credit hour A carries four grade points; B, three grade points; C, two
grade points; D, one grade point.  F, no grade points.

Grade Point Average: Is found by dividing the number of hours
attempted into the grade point received.  Example: A student who enrolled in 15
hours and received 30 grade points would have a grade point average of 2.0
(Grades of I, W, Aud, P, and Q will not be used in computing Grade Point
Average.)

Major: The specific subject area in which a student determines he or she
will devote most of the time in college.  Twenty four to thirty semester hours of
work in a specific subject are usually required.  Half or more of these courses
usually are in the junior and senior years.

Minor: A student�s secondary subject choice.  It usually consists of 18 or
more semester hours in a specific subject area.

Non�Credit Courses: A course for which no college credit is given.



Important Rules and Procedures
Tuition Classification
Your classification of resident or non-resident for tuition purposes is

made by the college at the time of your admission.
The classification of students for tuition purposes at state-supported

colleges and universities is governed by Texas statute.
Residence classification of a student is determined by the student�s

LEGAL residence at the time of registration as defined by state law.
For tuition purposes, students enrolling in Western Texas College are

placed in one of the following resident classifications:
Resident Student: Generally, a student under 18 whose family has

lived in the state for 12 months preceding registration, or a student over the
age of 18 who has lived in the state for 12 months before registration.

Non-Resident Student: Generally, a student registering in college
before living in the state 12 months, or a student under 18 who lives away
from his or her family and whose family lives in another state (no matter
how long he or she has lived in the state), or a student under 18 whose
family has not lived in Texas for 12 months before registration, or an alien
without permanent residence, visa or citizenship declaration papers.
(Definition is subject to article 2654C, Vernon�s, Texas Civil Statutes)

Questions regarding your tuition classification should be directed to
the Dean of Student Services or the Registrar.



Tuition Refunds
Students who officially withdraw from the college shall have their

tuition and mandatory fees refunded according to the following schedule:

    Length of Last day* Last day* Last day*
Class Term for 100% for 70% for 25%
in Weeks  refund refund refund
2 or less 1 2 n/a

3 2 3 4
4 3 4 5
5 4 5 6
6 4 5 7
7 5 7 9
8 6 8 10
9 7 9 11
10 7 9 12
11 8 10 14
12 9 12 15
13 10 13 16
14 10 13 17
15 11 14 19

16 or longer 12 15 20

Class Days
Class-day count begins on the first day of classes as listed in the

college calendar for all semester or quarter length classes.  For Workforce
Education (AVE) classes, class day count begins on the first day of class
and continues for all days for which the college offers classes (not that
particular class).

Book Refunds
The Western Texas College Bookstore will repurchase your

textbooks provided they will be used again, they are needed, and they are
in salable condition.  The bookstore follows the standard buy-back
procedure of buying for one-half the sale price.  There is no guarantee,
however, either expressed or implied, that your textbooks will be
repurchased.

Books purchased for classes that do not make will be fully refunded
upon presentation of the book and receipt of purchase.  New books must
not be marked or defaced in any manner.



Dropping a Course
Official withdrawal from a course is initiated in the Counseling

Center.  Further instructions will be given there.  A student who stops
attending a class without officially dropping it can be administratively
dropped with a W, Q, or an F.

Withdrawing From College
Official withdrawal from school is initiated by appearing in person in

the Counseling Center in the LRC.  Instructions for obtaining clearance
from various departments of the college will be given at this time.  Students
who fail to withdraw officially can be administratively withdrawn from
classes with a W, Q, or an F on the transcript.

A student who fails to comply with these terms will not be
recommended to another college or university, nor will he/she be eligible to
receive a refund of any fees or deposits.

Merely discontinuing class attendance does NOT constitute a drop or
withdrawal.

Evening school students must notify the Registrar�s Office in writing
before being officially withdrawn from class.

Academic and Class Routine
Class Attendance
Punctual and regular class attendance is required of all students

attending Western Texas College.  When a student has been absent for a
period of six hours of instruction, the instructor will report the absences to
the Counseling Center.  Students will be contacted by the Counseling
Center to determine their status and the reasons for their absences.
Students not responding to counselor questionnaires concerning absences
may be administratively withdrawn from their classes.  For each absence,
the student must establish to the instructor�s satisfaction the validity of an
excuse for absence, and make acceptable arrangements for making up
missed work.  A student may be withdrawn from all course work for
failure to comply with attendance policy.  Placement in developmental
course work whether by THEA scores or local assessment is under
specific attendance requirements.

When a class is dismissed for inclimate weather, non � scheduled
holiday, national disaster, or other unavoidable circumstances, the class is to
be made up in a manner determined by the faculty member responsible for
the class.



Religious Holy Days
In accordance with Section 51.911, Texas Education Code, Western

Texas College will allow a student who is absent from class for the
observance of a religious holy day to take an examination or complete an
assignment scheduled for that day within seven (7) calendar days after the
absence.  Students are required to file a written notification of absence
with the instructor within the first fifteen (15) days of the semester in
which the absence will occur.  This notice shall be in writing, and
acknowledged in writing by the instructor.

�Religious holy days� means a holy day observed by a religion whose
place of worship is exempt from property taxation under Section 11.20, Tax
Code.

Change of Name or Address
Students who have a change in name or address after their last

registration must notify the Office of the Registrar prior to the next
semester.  A student may not register under a name different from that
used during the last enrollment without completing the change of name
form.

Credit by Examination
If a student feels that he or she possesses the background knowledge

and skills required in certain courses offered by Western Texas College, he
or she may request to challenge these courses for credit by examination or
by evaluation ACT or SAT scores.  For a complete listing of courses for
which credit can thus be given, refer to the current General Catalog.  For
more information contact the Counseling Center.

Scholastic Standards, Progress and Requirements
It is the philosophy of Western Texas College that every student

admitted to register for classes should have the opportunity to demonstrate
his or her ability to perform acceptable college level work.  At the same
time, however, students are expected to assume responsibility for their
actions, which include a mature attitude and dedication, well � defined
study habits and regular class attendance.

Western Texas College has established minimum academic standards
which must be achieved by each student.  Both the cumulative grade point
average (GPA) and the GPA for their term just completed are taken into
consideration after a student has attempted a minimum of twelve (12)
semester hours of work at Western Texas College.  Students may continue
to enroll in succeeding terms so long as they meet or exceed the minimum
academic standards.



Grades and Reports
A grade is assigned for all courses in which a student is regularly

enrolled during any semester or term.  A grade, once earned and recorded,
cannot be removed and may not be changed without the approval of the
instructor and the Dean of Academic Instruction.  If a student repeats a
course, it is with the understanding that the last grade is the one applied
toward fulfillment of degree requirements.

Grade Interpretation             Grade Points per Sem. Hr
A Excellent 4
B Good 3
C Average 2
D Below Average 1
F Failure 0
I Incomplete Not Computed
W Withdrawal Not Computed
Aud Audit
P Progress or no grade (non � credit)
Q Quit (Dropped)
The grades of �I� or �P� are given only when a student�s work is

satisfactory in quality, but due to reasons beyond his or her control, has not
been completed.  These grades are not given in lieu of an �F�. �I� grades
will become an �F� at 30 class days into the next regular semester unless
the course requirements have been satisfactorily completed.

Grade Point Average (GPA) Computation
The following illustration describes the computation used to arrive at

the GPA using a 4 point system: An A=4 points per semester; B=3 points
per semester; C=2 points per semester; D=1 point per semester; F=0
points per semester.

Computing Your Grade Point Average
Courses Grades Sem. Hrs Grade Points
English 1301      C (2) X 3 6
Biology 1408      B (3) X 4 12
PHED 1106      B (3) X 1 3
Speech 1315      A (4) X 3 12
Math 1314      F (0) X 3 0
History 2301      W (0) X 0 0

Total     14      = 33
Attempted 14 semester hours, passed 11 semester hours, earned 33

grade points.  GPA is 2.357 (33 divided by 14).



Progress Reports
Official mid�semester reports are not mailed, and students are

encouraged to check with instructors periodically to determine their
progress in each course.  At the end of each semester of the regular
session and at the end of the summer session, a report of the work of each
student enrolled will be sent to the student�s home address.  Changes in the
mailing address for grades must be filed in the Registrar�s Office.

Academic Probation
Whenever a student�s cumulative record indicates that he or she is

failing to make satisfactory progress, he or she is considered to be
scholastically deficient and may be placed on scholastic probation.

Scholastic probation is conditional permission for a student to continue
in college and may be granted when such continuation is in the best interest
of both the student and the college.  The college administration is
authorized to stipulate terms of the probation.

A student on scholastic probation who fails to meet the requirements
for the removal of such probation, as designated by the college
administration, is subject to scholastic suspension.

A student will be placed on academic probation based on the
following scale:

Total Semester HoursAttempted Cumulative GPA
0 � 19 Less than 1.75*
20 - 60+ Less than 2.00

*Any student below a 2.0 GPA may be required to meet special
academic requirements by the Dean of Academic Instruction.

A student on academic probation will not be eligible to hold any
collegiate or elective office during the semester in which he/she is on
academic probation.  Students on academic probation are required to
attend all classes in which they are enrolled regularly.  Persistent absence
from classes will be sufficient grounds for dismissal from college.

Academic Suspension
Academic suspension should not be viewed as punishment.  It is

based on the philosophy that a student may continue to enroll as long as
satisfactory progress toward an educational goal is being made.  When this
progress is not satisfactory, the student is given time to reconsider personal
goals and career plans outside of the educational setting.



Students who enroll while on academic probation will be suspended
from the succeeding term if they fail to achieve at least a 2.0 GPA for that
term.  Students who are placed on academic suspension at the conclusion
of the spring semester are not eligible for enrollment the following fall
semester.  However, they may enroll in the summer sessions and attempt
to improve their cumulative GPA.

Academic suspension is based on the following scale:
Total Semester Hours Attempted Cumulative GPA
0 � 19 Less than 1.00
20 � 39 Less than 1.50
40 � 59 Less than 1.75
60 - Less than 2.00
In order to maintain Veterans Administration assistance, a student

must maintain a minimum grade point average of 2.0 (�C� average) each
semester on all work needed for graduation.

Grade Appeal Process
Grade appeals begin with a confidential session with the instructor.

Further appeal goes to the Division Chair, then, if needed, in writing to the
Dean of Academic Instruction within 24 hours.

Graduation
Western Texas College urges everyone to participate in the

graduation ceremony.  Students eligible for graduation must apply for
graduation in the Registrar�s office before the March  deadline.  Caps and
gowns are made available through the Student Activities Office.

Student Enrollment Status
Each student is held responsible for knowing his or her academic

status and for knowing whether he or she is eligible to re-enroll in the
college.  If it is determined that an ineligible student has enrolled, the
student will be dropped immediately.

Students who are admitted after attendance at another college who
do not meet the minimum academic standards of Western Texas College
will be admitted on academic probation.

Awards and Recognition
During each year outstanding students are recognized by the faculty,

administration, and student body.  Recognition is given for accomplishments
in academics, leadership, school sprit, and all�around participation and
involvement in student activities at Western Texas College.  Students
named to special awards are recognized at the annual Awards Day held at
the close of the spring semester.



Academic Awards
Phi Theta Kappa
Phi Theta Kappa is the only recognized national honor society for

junior and community colleges committed to the promotion of academic
excellence, leadership, and campus and community service.  The Psi Zeta
chapter of Phi Theta Kappa at Western Texas College honors those who
reach high academic achievement.  Qualification for membership is based
on the student�s overall grade point average (must complete 12 semester
hours with a GPA of 3.2) and is by invitation only.

Who�s Who Among Students in American Junior Colleges
This program honors students for scholastic achievement and campus

involvement on a national level.  To qualify for nomination to this award,
students must have a 3.2 GPA and be a contributing member of the
campus community.  Nominations are made by the college faculty and
administrators.  A selection committee screens all nominations and makes
the final selections.

President�s Honor Roll
The President�s Honor Roll recognizes students who have completed

a minimum of 15 semester hours of college�level credit in a given
semester and attain a �straight A� or 4.0 grade point average.  A student
named to the honor roll receives certificates of accomplishment, and the
honor is recorded on his or her college transcript.

Dean�s Honor Roll
The Dean�s Honor Roll recognizes students who complete a

minimum of 15 semester hours of college credit and make no failing grades
during the semester with a grade point average of 3.5 to 3.99.  A student
named to the honor roll receives certificates of accomplishment, and the
honor is recorded on his or her college transcript.

Departmental Awards
A number of academic and technical departments on campus

recognize outstanding students in specific programs of study.  Selection to
these awards are based on the student�s academic achievements and total
contribution to the program.  Selection is made by program faculty.
Philosophy

The programs offered through the Division of Student Services are
an interrelated series of programs designed to support the educational
philosophy of Western Texas College.

The educational program at Western Texas College comprises all the



services and experiences provided for the student and the community.
Traditionally, the instruction program has been viewed as the educational
program, and all other activities as supportive of instruction.  Western
Texas College views each program as an equal partner in the educational
endeavor with each complementing the efforts of the others and combining
their services in a most effective fashion to the benefit of students and the
community.

Student Services consist of a combination of educational services to
help students attain their fullest potential and encourage them to reach
mature and responsible decisions, whatever the nature of the problem they
encounter.  Each element of the student services program is designed so
that it assists each student in achieving his or her educational goals as soon
as possible.  All aspects of Student Services exist to serve the student, and
all those elements are interrelated.

Objectives
The Student Services staff members work toward seeing that every

phase of the college experience represents an opportunity for the growth
of the student.  The program is based on the premise that all of college life,
both in and out of class, represents a real and significant part of the
student�s educational development.

To reach these desired outcomes, the Student Services Division
provides appropriate counseling services, full and part�time employment
placement opportunities, communication about current campus life, and
assistance to students who have difficulty adjusting to the college code of
conduct.

Guidance and Counseling
Counseling and guidance is the basic foundation for your educational

experience at Western Texas College.  A special effort is made to help you
discover your aptitudes, make educational decisions, and make the best
adjustment to college life.

The counseling staff is involved in all areas of the college program,
providing academic advisement, vocational counseling, career counseling,
and confidential personal counseling.  WTC counselors are professionals
who help you plan your college career�everything from completing your
class schedule to making sure your transfer to a four�year university will
be a smooth one.

In addition to those services, a testing service is maintained to assist
with the administration of the THEA and PreTHEA tests, ACT, entrance
exams, CLEP tests and GED tests.  The counseling department also
oversees the pre�admission test for the vocational nursing program.



Job Placement
When you are ready to seek employment, you can find assistance in

developing job-hunting skills in the Career Center, located in theLRC.
The Counseling Center offers assistance for students who are

seeking employment information and resources.  Through community
outreach efforts, job opportunities are posted on the Placement Bulletin
Board, located in the Special Needs Office in the LRC.  Students are
invited to file qualifications for employment to be used to match their skills
with incoming job opportunities.  We provide encouragement and support to
students seeking employment and will assist in job hunting skills,
techniques, and strategies.  Students should feel free to come by and
explore job opportunities.

Career Center
The Counseling Center provides free career assessment and

guidance for WTC students as well as interested members of the
community.  The goal is to help you make career choices.

The career education program is designed to acquaint you with the
types of jobs available, the skills necessary for a particular job and the
opportunities provided by a specific type of employment.  Students are
encouraged to use computerized career searches as well.

Housing
Student Residence Halls
Western Texas College maintains comfortable facilities for students.

It is the college�s policy that all new students are required to live in college-
owned housing.  Exceptions to this policy include: living with blood
relatives; married; health or emotional reasons; a job requiring the person
to live at the place of employment; college housing is filled.  All requests
for off-campus residence must be approved by the Associate Dean of
Student Services, in the south end of the library.

Western Texas College maintains two unique dormitory complexes
which accommodate 96 men and women in the West Dorm and 150 men
and women in the East Dorm.

Furnished apartments are also available on campus to provide
additional housing.

Food Services
The Dining Hall, located in the Student Center, is managed by Great

Western Dining.  The dining hall is open for breakfast, lunch and dinner
through the week.  The dining hall services the students living on campus.

Meals are also available on a cash basis for other Western Texas
College students, employees or guests.



Students entering the dining hall are to dress in a way that conforms to
acceptable standards of cleanliness and good taste.

Financial Aid
The Financial Aid Office provides assistance for students seeking to

apply for federal or state financial assistance.  All students needing financial
assistance should become acquainted with these services and their eligibility
requirements.

Application Process
The application process begins with your request for a financial aid

information packet.  This packet contains the necessary application form,
which must be filled out completely in order that your financial need may be
determined.  Students must reapply each school year.

Your application for financial aid will not be considered complete until all
required forms are on file in the Financial Aid Office.

Types of Financial Aid
Grants: Pell Grant, Supplemental Educational Opportunity Grant, Texas

Public Education Grant.
Scholarships: A number of college-wide and departmental scholarships

are available to eligible students.  A complete listing of all scholarship programs
available at Western Texas College can be found in the �Scholarship
Brochure.�  Copies are available in the Financial Aid Office  in the
Administration Building.

Loans: FFELP Loans: Federal, Stafford-subsidized and unsubsidized,
Federal Plus (parent loans.)

Satisfactory Progress: Students should refer to the General Catalog
for complete information on the financial aid programs available, the eligibility
requirements, and the student�s responsibilities.  Financial aid recipients are
required to maintain satisfactory progress and good standing as defined in the
General Catalog.

Veterans Affairs
The Office of the Registrar will assist veterans and eligible dependents

with problems, relating to their training program and certification of attendance.
The County Veterans Services Officer maintains an office in the Senior

Center, 2603 Avenue M, Snyder, Texas.
Student Activities
Western Texas College makes a special effort to encourage a friendly

and democratic atmosphere among all students, faculty, staff, and
administration.  Student activities are planned to enhance the academic, social,
cultural, and religious interests of the student body.  The college offers a
variety of co-curricular experiences that will help the student in developing a



rich idea of life�s potential.  A varied program of activities is open to all
members of the student association.  Each program offers opportunities for the
student to explore personal interests.

Student Center
The Student Center is the focal point of most campus activities.  It is a

gathering place for students, faculty, and staff.
Students will find the Student Activities Office, Student Support Services,

Bookstore, Dining hall, and game room in the Student Center.  The Associate
Dean�s office is located in the Administration Building .   Counseling is in the
south end of the library.

Game Room
The game room in the Student Center provides recreation for student in

the form of pool, billiards, ping-pong, foosball, and video games.  Students who
possess a current WTC ID card are allowed to check out game room
equipment.  Your ID card will be returned after use and the condition of
equipment has been checked.  Students are responsible for damages to
equipment and facilities.  Food and Tobacco are prohibited in the game room.

Student Activity Calendar
A general calendar of most college-related events is published by the

Student Activities Office and distributed beginning with fall registration.  In
addition, a monthly calendar with all events and activities is published and
distributed during the school year.  Student clubs and organizations wishing to
have events placed on the calendar must notify the Student Activities Office
one week before the end of the prior month.

Student Activity Events
The Student Activities Office schedules and sponsors a number of

entertainment and social events during the course of the school year.  All
college social events are open to all WTC students and their dates, alumni and
their dates or spouses.  Students will be asked to present their ID card for
identification.  Organizational social events are open only to members of the
organization sponsoring the event and their guests.  For dances, WTC students
are allowed one nonstudent guest.  The nonstudent must be seventeen years of
age or older, and must be registered as a guest of a WTC student.  The charge
for a nonstudent guest will be posted at the door.  The WTC student who
brings the guest is responsible for all actions of that guest.





06

Student 

Planner

H
el

p
fu

l 
Ph

on
e 

N
u
m

b
er

s

Western Texas College
325.573.8511 or 1.888.GO.TO.
WTC

Admissions  ext. 372

Bookstore   ext. 272

Business Offi ce  ext. 306

Counseling   ext. 313

Dean of Students ext. 204

Financial Aid  ext. 309

Registrar’s Offi ce ext. 214

Student Activities  ext. 276

www.wtc.edu


	MS



