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I. Student Personnel

A. Release of Information

1. Philosophy

a. Western Texas College is dedicated to counseling students to help
them achieve their maximum abilities as related to their individual
potential.  As the student is expected to make required personal
data available to the college as a condition of his/her admission, the
student also makes an assumption of good faith to the college in the
use of these data.  Further, the college must exercise care in the
utilization of these records as well as any other records generated
by the student while in attendance.  By carefully preserving the
confidentiality of student records, the effectiveness of the
educational and counseling processes can be significantly enhanced.

b. Western Texas College is bound by the Texas Open Records Law,
the Family Educational Rights and Privacy Act of 1974 (P.L. 93-
380 Education Amendments of 1974), and the institutional
procedures in determining access to or the release of student
records.

2. Student records are maintained in the following areas:

a. Academic Records:
(1) Office of Admissions and Records
(2) Department and Faculty Offices
(3) Continuing Education Office
(4) Guidance and Counseling Office

b. Student Affairs Records:
(1) Student Services Office
(2) Guidance and Counseling Office

c. Financial Records:
(1) Business Office
(2) Financial Aid Office
(3) Special Services Office

d. A student's permanent educational record normally consists of the
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following academic information:  transcript of courses taken, grades
earned, semester grade point average, cumulative grade point
average, Texas Academic Skills Program score information,
admission application, transcript and certificate evaluations, and
tuition classification information.

e. The information contained on the permanent student record will be
maintained on computer disk, microfilm and/or hard copy for as
long as the college exists.

3. Release of Information

a. Other than the directory information which may be released to the
general public without written consent of the student, the college
will not permit release of educational records of currently enrolled
students without the student's written consent.  This consent must
be signed and dated by the student, and must indicate which records
are to be released, the purpose of the release and the name of the
agency to which the records will be released.

b. A student may request that all or any part of the general
information be withheld from the public by making written request
to the Office of Admissions, located in the Student Center, during
the first 12 class days of a spring or fall semester, or the first four
class days of a summer term.  This request will apply only to the
current enrollment period.  The following student data is considered
as general information:

(1) Name
(2) Date and Place of Birth
(3) Current and Permanent Address
(4) Telephone Listing
(5) Major and Minor
(6) Current Class Schedule
(7) Number of Hours Enrolled Current Semester
(8) Classification
(9) Marital Status
(10) Participation in Officially Recognized Activities and Sports
(11) Weight and Height of Members of Athletic Teams
(12) Dates of Attendance
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(13) Degrees and Awards Received
(14) All Previous Educational Agencies or Institutions Attended

c. Generally, the college will grant access to or release of records only
to students, since the rights given to parents transfer to the student
when he or she attends a postsecondary educational institution.
Parents of a dependent student can obtain release of that student's
record with proof of dependency.  Transcripts and grade reports
pertaining to a student or a former student will not be released if
the student or former student has an outstanding debt to the
college.

d. Only educational records originating at Western Texas College will
be copied for students.  Documents submitted by or for the student
in support of an application for admission will not be returned to
the student nor sent anywhere else upon request.  For example, a
transcript from another college or high school record will not be
sent to a third institution or given to the student.


